
WATER TEST REQUEST COMPLETION 
 

It is important that a WQL test request is completed per sample. Be sure to label the side 

of the specimen container with the pre-numbered label from the test requisition and 

complete the required information listed below. 

 

1. Agency Name: if not preprinted, complete with your name, address and telephone 

number. 

 

2. Sample Address:  Location where the water was collected. 

 

3. Collection Date:  Write the date the water sample was collected. 

 

4. Collection Time:  Write the time the water sample was collected. 

 

5. Sample Source:  Write the water sample source (i.e. kitchen sink, well, etc.) 

 

6. Collectors Name:  Write the name of person who collected the water sample. 

 

7. Sample Information:  (Indicate One Only):  Softened:  Y / N. Place a (X) in the 

area in front of  Post-Chlorination if this applies to the water sample collection. 

 

8. Other Comments:  Check one, as applicable to the water sample collection. 

 

9. Other Instructions:  Write any order instructions here, such as, call/fax report. 

 

10. Test Order Section:  Place a (X) next to the water test(s) to be performed on the 

water sample. If ordering a Lead test, be sure to write the time collected for the 1
st
 

and 2
nd

 draw collection in the area provided. 
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